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Academic outline 

KS5 BTEC Level 3 Extended Certificate in Business 

 Term 1 Aug-Oct Term 2 Nov-Dec Term 3 Jan-Feb Term 4 Mar-Apr Term 5 Apr-May Term 6 Jun-Jul 

Year 
12: 
 

Unit 1: Exploring 
Business 

Learning aims E1/E2 

 
E1 Innovation and 

Enterprise 
 

E2 Benefits and Risks 
Associated with 

Innovation and Enterprise 
 

Unit 1 Course Resources 
 

Unit 1 specification 
 

 

Unit 1: Exploring Business 
Learning aims B1/B2 
Learning aims C1/C2/ 

 

Business Purpose (Unit 1 P1) 
A1 Business Size (Unit 1 P1) 

Stakeholders (Unit 1 P2) 
Business Ownership (Unit 1 P1)  

Private Sector Ownership (Unit 1 
P1) 

 
Public Sector Ownership (Unit 1 P1) 

Not-for-Profit Ownership (Unit 1 
P1) 

Scope of Business (Unit 1 P1) 
Reasons for Business Success (Unit 

1 P1) 
Hierarchical Organisational 

Structures (Unit 1 P3) 
Flat Organisational Structures (Unit 

1 P3) 
Matrix Organisational Structures 

(Unit 1 P3) 
Functional Areas (Unit 1 P3) 

Aims and Objectives (Unit 1 P3) 
Unit 1 Course Resources 

 
Unit 1 specification 

 

Unit 2: Developing a 
Marketing Campaign 

Learning aims A1/A2/B1/B2/B3 

 
The role of marketing (Unit 

2) 
Types of Market (Unit 2) 

Marketing Aims and 
Objectives (Unit 2) 

Types of Market (Unit 2) 
Branding (Unit 2) 

Market Segmentation (Unit 
2) 

Branding (Unit 2) 
Internal Influences (Unit 2) 
External Influences (Unit 2) 
Rationale for the Marketing 

Campaign for Wholly 
Nutritious (June 2022) 

Development of the 
Rationale for the Marketing 

Campaign (Unit 2) 
Purpose of researching 

information (Unit 2) 
Primary Research (Unit 2) 

Secondary Research (Unit 2) 
Reliability of Data (Unit 2) 

Qualitative and Quantitative 
Data (Unit 2) 

Product Life Cycle (Unit 2) 
 

Unit 2 Walkthrough video 
Marketing Aims 

Analysing the market 
Part A Practice Task 
Unit 2 specification 

Unit 2: Developing a 
Marketing Campaign 

Learning aims C1/C2/C3/C4 
 

Marketing Campaign for Wholly 
Nutritious (June 2022) 
Product Development (Unit 2) 
Place in the Marketing Mix 
(Unit 2) 
Determine the Target Market 
(Unit 2) 
Promotion (Unit 2) 
The Extended Marketing Mix 
(Unit 2) 
Appropriateness of the 
Marketing Campaign (Unit 2) 
Competitor Analysis (Unit 2) 
 
Situational Analysis (Unit 2) 
Pricing Strategies (Unit 2) 
Appropriateness of the 
Marketing Campaign (Unit 2) 
 
 
 
 
 
 

Building Campaign Costs 
Using the 7Ps 
SWOT/PESTLE  

Unit 2 specification 

 

Unit 2: Developing a 
Marketing Campaign 

Learning aims A/B/C 
 
 

4 x Unit 2 Case study 
rehearsals/practice 

including an externally 
marked PPE 

 
 
 
 
 

Unit 2 Walkthrough 
video 

Marketing Aims 
Analysing the market 
Part A Practice Task 
Building Campaign 

Costs 
Using the 7Ps 
SWOT/PESTLE  

 
Unit 2 specification 

 

Unit 1: Exploring 
Business 

Learning aims C3/C4 
Learning aims D1/D2/D3 

 
The External 

Environment (Unit 1 P4) 
Corporate Culture (Unit 

1 P4) 
Technological Change 

(Unit 1 P4) 
CSR and Ethics (Unit 1 

P4) 
Competition (Unit 1 P4) 
SWOT Analysis (Unit 1 

P5) 
PESTEL Analysis 

Porter’s Five Forces 
(Unit 1 P5) 

Market Structures (Unit 
1 P6) 

Influences on Demand 
(Unit 1 P6) 

Influences on Supply 
(Unit 1 P6) 

Price Elasticity of 
Demand (Unit 1 P6) 

 
Unit 1 Course Resources 

 
Unit 1 specification 
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https://static1.squarespace.com/static/5f3a2089f6c62273ba2c7f1f/t/634e5213be00001b8ac1f189/1666077204063/Unit+1+Exploring+Business+%28UK%29.pdf
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https://static1.squarespace.com/static/5f3a2089f6c62273ba2c7f1f/t/634e5213be00001b8ac1f189/1666077204063/Unit+1+Exploring+Business+%28UK%29.pdf
https://www.youtube.com/watch?v=DYTDBWZtImw&list=PLp8BSCLLWBUBDGmL6PF60OkGn-0pFvnfT
https://www.youtube.com/watch?v=TxdPdY60NXQ&list=PLp8BSCLLWBUBDGmL6PF60OkGn-0pFvnfT&index=6
https://www.youtube.com/watch?v=bnLWMVBKkoo&list=PLp8BSCLLWBUBDGmL6PF60OkGn-0pFvnfT&index=5
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https://www.youtube.com/watch?v=hvOrV1cShK8&list=PLp8BSCLLWBUBDGmL6PF60OkGn-0pFvnfT&index=3
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Year 
13: 
 

Unit 3: Personal & 
Business Finance 

Learning aims A1/A2/A3/A4 
Learning aims B1/B2/B3/B4 

Learning aims C1/C2/C3 

 
A1 Role of money 

A1 Factors + the role of money 
A2 Different ways to pay 

A3 Current Accounts 
A4 Different types of borrowing 

B1Financial institutions 
B2 Communicating with 

customers 
B3 Consumer protection 
C1 Accounting Purpose 
C2 Income expenditure 

C3 Revenue and expenditure 
 

Unit 3 specification 

Unit 3: Personal & Business 
Finance 

Learning aims D1 
Learning aims E1/E2 

Learning aims F1/F2/F3/F4/F5/F6 

 
D1 Sources of finance 

E1 Cash flow forecasting 
E1 Improve cash flow 

E2 Break even 
F1 Income statement 

F2 Financial statement 
F3 Profitability ratio 

F4 Measuring liquidity 
F5 Measuring Efficiency 

 
Unit 3 specification 

 
Revision if needed for Unit 2 resit 

opportunity 
 
 

Unit 8: Recruitment & 
Selection 

Learning aims A1/A2/A3 

 
Workforce Planning in a Large 

Business (Unit 8) 
Reasons for Recruiting New 

Staff (Unit 8) 
Using Job Centres and Agencies 

(Unit 8 P1) 
The Impact of Ineffective 
Recruitment (Unit 8 D1) 

Internal and External 
Recruitment (Unit 8 P1) 

The Recruitment Process (Unit 
8 P1) 

The Selection Process (Unit 8 
P1) 

Online Recruitment Methods 
(Unit 8 P1) 

Ethical Considerations in 
Recruitment (Unit 8 P2) 

Legal Considerations in the 
Recruitment Process (Unit 8 P2) 

 
Unit 8 Recruitment & Selection 

Unit 8 specification 

 
 
 

Unit 2 resit opportunity 
 

Unit 8: Recruitment & 
Selection 

Learning aims B1/B2 

Job Application Documents 
(Unit 8 P3) 

Participate in a Selection 
Interview (Unit 8 P4) 

Communication Skills for 
Interview Situations (Unit 8 

P4) 
Designing Interview 

Questions (Unit 8 P3) 
The STAR Method (Unit 8 

P4) 
Recruitment Observation 

Form (Unit 8 P3) 
Interview Feedback Form 

(Unit 8 P3) 
 

Unit 8 Recruitment & Selection 
 

Unit 8 specification 

 
 

 
Revision if needed for Unit 3 

resit opportunity 

 

Unit 8: Recruitment 
& Selection 

Learning aims C1/C2 

 
Unit 3 specification 

 
Unit 3 resit 
opportunity 

 

 

https://www.youtube.com/watch?v=-KEdddFiBf0&list=PLBuW3SAj0djly2MaKyOzL4cnmeaPbEJj1&index=1
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https://www.youtube.com/watch?v=0IOpnWbrS0U&list=PLBuW3SAj0djly2MaKyOzL4cnmeaPbEJj1&index=7
https://www.youtube.com/watch?v=mYoIWwklbaM&list=PLBuW3SAj0djly2MaKyOzL4cnmeaPbEJj1&index=12
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https://www.beebusinessbee.co.uk/images/Download_Resources/BTEC_National_Level3_Business/Measuring_Profitability_Worksheet.pdf
https://www.beebusinessbee.co.uk/images/Download_Resources/BTEC_National_Level3_Business/Measuring_Liquidity_Worksheet.pdf
https://www.beebusinessbee.co.uk/images/Download_Resources/BTEC_National_Level3_Business/Measuring_Efficiency_Worksheet.pdf
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https://static1.squarespace.com/static/5f3a2089f6c62273ba2c7f1f/t/6410212f8cea5107dc5487db/1678778672384/Unit+3+personal+and+business+finance+%28UK%29.pdf



